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FOCUS
• Get familiar with Smartsheet – Overview

• How to get started

• Show-n-tell Smartsheet solutions

• How to get a Smartsheet license



SMARTSHEET 
SOLUTION



SHEETS
• A "sheet" is basically like a super-powered 

spreadsheet

• Each row is like a mini project or task. 

• Each column holds different information 
(like assignees, dates, status, etc.)



WORKSPACES



ACTIONS IN ROWS ACTIONS IN CELLS

https://app.smartsheet.com/sheets/2W9rp69mC6HMhQ4gPG93QFJrJCv7jqf7jvjhr4C1


FORMS



REPORTS
• Filtered view of sheet data

• Based on specific criteria 

• Bidirectional, interactive



DASHBOARDS



Where to Start? 
MAKE A FORM



BANNER DATA ENTRY 
DASHBOARD



HEISC TOOL 
DASHBOARD



ITS DASHBOARD



IMPACT OF 
SMARTSHEET
• Snowball effect: How solutions in 

Smartsheet can transform other areas 
within a campus or organization

• Back to the Stone Age without Smartsheet



LICENSE INFO
• Interacting with Smartsheet --- licensed users vs. free 

collaborators

• Licenses cost $625 per user/per year

• Access to Premium Apps

• Licenses will be purchased/assigned for a 1-year 
period

• You have the option to re-assign a license if current 
license holder no longer needs it or separates

• Complete the License Request form

https://help.smartsheet.com/sharing-permission-levels
https://help.smartsheet.com/sharing-permission-levels
https://app.smartsheet.com/b/form/461e6af6168d4a5abc8cc20f58fb2ddc


THANK
YOU!
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