
SPONSOR EXPO PACKET 
THANK YOU FOR YOUR SPONSORSHIP OF 

THE CSU AOA 2027 ANNUAL CONFERENCE – SAN DIEGO! 
 
Your EXPO Packet contains all the information and service order forms, which will be provided 
soon, to help ensure a successful conference. 
 
The Sheraton San Diego Resort is pleased to assist you with conference logistics, including 
your package needs. This packet includes instructions for shipping, setting up your exhibit, and 
breaking down after the event. Please contact the Encore Sales Manager if you need 
assistance. 

Contacts: 
Manny Cobena Corzo 
Encore Sales Manager 
Mobile: (818) 322-6192 
Office: (619) 291-2900, ext. 1812 
For Sheraton on-site technical support, please contact: 
Office: (619) 602-1518 
 
Richard Chester 
CSU AOA Manager, Business Partners & EXPO 
richardmchester@gmail.com 
Mobile: (310) 503-1573 

EXPO Information 
FedEx Office Business Center 
Sheraton San Diego Resort 
1380 Harbor Island Drive 
San Diego, CA 92101 
Office: +1-619-542-0198 
Fax: +1-619-542-0506 
Email: usa2011@fedex.com 

Package Labeling Standard 
(Guest Name) (Guest Cell Contact Number) 
c/o FedEx Office at 
Sheraton San Diego Resort 
1380 Harbor Island Drive 
San Diego, CA 92101 
CSU AOA Conference 2027 
(Box ___of___)

 
Provided Items 
Each Business Partner will be provided with the following:  

• One or two six-foot tables, depending on sponsorship level 

• One black tabletop cover 

• Two chairs 

mailto:richardmchester@gmail.com
mailto:usa2011@fedex.com


• Basic electrical access 

• Wireless internet access 

Any additional needs or special requests must be submitted through the hotel’s EventNow 
Portal and will incur an additional charge. Please let us know if you need assistance. 

Booth/Table Assignments  
The final room layout and table numbers will be provided in early December 2026. 

• Each table will be numbered, and a diagram showing table locations will be posted at 
the entrance to the EXPO. 

• Table locations will be determined by the Manager, Business Partners & EXPO, based 
on sponsorship level and the overall mix of Business Partners, to enhance the member 
EXPO experience. 

• We encourage each Business Partner to bring their own EXPO bags this year to help 
reduce waste and allow Business Partners to showcase their companies. We suggest 
bringing a minimum of 25 bags per company; however, any amount is appreciated. 

Business Partner EXPO Set-Up (Exhibit Hall) 
• AOA EXPO Set up will be Sunday, January 10, 2027,  9:00 am – 3:00pm (Eventide) 

• EXPO GRAND OPENING – Sunday, January 10, 2027, 4:30pm – 6:30pm (Eventide) 

• EXPO CONTINUES – Monday, January 11, 2027, 10:30am – 12:00pm and 2:30pm 
– 4:00pm. (Eventide) 

• Upon arrival at the Conference Center EXPO in Eventide, please visit the AOA Business 
Partners Registration Desk first to check in and confirm your EXPO table assignment. 
The desk will be located at the entrance to the EXPO. 

• Any exhibit boxes and supplies that were sent directly to the hotel will be delivered to 
your assigned table in the EXPO room. 

• Your EXPO Packet includes shipping and hotel instructions coordinated by the on-
property FedEx Office.  

• BUSINESS PARTNERS LUNCHEON will be on Monday, January 11, 2027, 
12:00pm- 1:15pm 

• Business Partner EXPO Move-Out will be Monday, January 11, 2027 – 4:00pm – 
7:30pm. 

• The Hotel Bell Desk will not be able to assist with inbound or outbound shipments. 

https://eventnow.encoreglobal.com/myevents/result/index/show_id/74f7a551-7479-f111-ab0e-7c1e521c3c0d/
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