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Downloading the app 
Please refer to the instructions in the email for your unique log-in details. 
 
  



 
 
The app homescreen - finding your way around the app 
  

Swipe your screen across for page 2 of the homepage 

Build your profile 
and change your 
privacy settings 

Add a photo to your 
profile 

Access the QR code 
to print your badge 

   

View the programme 
and build your own 

agenda 

View the personal 
agenda you’ve built 

 Find out more about the speakers  

View Education on the 
stands and Wellbeing 

activities and add them 
to your personal agenda  

Find out more about 
who you’ll meet in the 

exhibition 

See your connections and meetings 
booked, export your connections  

Take and export notes  

Access the ePosters 
and abstract book 

Take part in the case of the 
day competition  

UKIO social media accounts  



 
 
Building your profile 
In order to benefit from the networking aspects of UKIO, we recommend building your profile and changing your privacy setting to a full profile. Tap 
‘My Profile and Privacy’ on the homepage. 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Check this box to show 
your record to other 

delegates and open up 
networking features  

 

 

Choose which details 
are visible. NB. Contact 

details will only be 
shown to accepted 

connections 

 

To add a photo, go to 
the My photo area via 

the homescreen  

Add your 
biography and 
social media 

accounts  



 
 
 
 
Networking – making connections and booking meetings 
Find delegates in the Attendees area, make connections, message, live chat, and book meetings. You can do the same with speakers. 
 

 
 

  
Tap here to send a 

connection request.  

 

Once a connection 
request has been 

accepted, you can 
send a meeting request 

by tapping on the 
Meeting button on the 
contact and choosing 

date, time and duration 



 

 

 

 

 

  

You can view all your connections and meetings 
in the Meeting Hub area via the homescreen. 

You can also export your connections here to be 
sent to your email 

Confirmed meetings will also show up in the My 
Agenda area via the homescreen 

If you meet an attendee onsite and you want to 
quickly connect on the app, you can do this in 
the Scan area of the Meeting Hub by scanning 

the QR code with your phone 



 

 

View the programme and build your own agenda 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  

You can browse the programme by day or enter a keyword in the search bar to find 
sessions on specific topics (NB. after searching by keyword, remember to clear 

the search to return to the programme) 
 

To add a session to your personal 
programme, tap Add to favourites 
and it will show in the My Agenda 

area via the homepage 
 

Tap here to add notes 
about the session 

 

Tap here to find out find 
full details of the 

session, including 
speaker biographies 

 

  



 
 
Browse and add other activities to your agenda 
Remember to browse the Education on the Stands sessions and Wellbeing activities and add these to your agenda as well. These can be found in 
specific areas on the homepage 

 
 
 
  



 
 
Find out more about the exhibitors 

 

 
 
 

Browse the exhibitors to see who you’ll meet 
in the exhibition and find their location, or 

search for specific companies 

Tap into specific 
companies to find out 

more about them 

 

 

 

 

 

 

See a list of their 
representatives onsite 
and make connections 

 

  


