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Intent to Supply Food and Beverage (excluding alcohol)

Return completed form to:
Email conventionscateringsupport@necgroup.co.uk 
Telephone: 0121 644 5121/ 0121 644 6151
Submission Deadline:  20 working days prior to event open period

Policy on Sampling for Immediate Consumption
 Food and beverage service (excluding alcohol) for immediate consumption within exhibition is generally not permitted. Exceptions may be considered for core products and are subject to an NEC Group concession fee, which includes compliance monitoring by Food and Beverage Event Manager/ Food Safety Support consultant. 
 
Sampling of small items – defined as a maximum 2-bite food portion or 100ml beverage sample -is permitted at no charge but submission of this is still required.

To obtain authorisation, submit all required information at least 20 working days before the event, including any applicable fees. Incomplete submissions will not be considered and approval not given.

Required Documentation:
· Food Hygiene Certificates for all food-service staff
· Employers Liability Insurance Certificate 
· Public Liability Insurance Certificate 
· HACCP documentation
· Proof of Food Business Registration with the Local Authority 
 
Allergen must comply with current Food Information Regulations. PPDS (Pre-packed for Direct Information Sale) items must display full ingredient listings and highlight all 14 major allergens. https://www.food.gov.uk/business-guidance/allergen-guidance-for- food-businesses 

Event Information
Please provide the following details for event replated coordination and compliance:
EVENT NAME…. 
EVENT DATE….
HALL/ STAND NUMBER….
COMPANY NAME….
CONTACT ADDRESS….
CITY/ TOWN….
POSTCODE….
COUNTY….
CONTACT NUMBER…
EMAIL ADDRESS…
  DETAILS OF THE CONTACT THAT WILL BE AT THE VENUE…..

Consumption of Products

Associated charges apply to exhibitors or organisers supplying food and beverage items (excluding alcohol) for immediate consumption on the ICC site
 

	Category
	Fee

	Coffee Machines
	£315.00 + VAT per day

	Pre-wrapped/Low risk foodstuffs, Popcorn Machines, Pancake/Crepe Machines 

	£315.00.00+ VAT Per 3-day event
(+£81 per day thereafter)

	Medium risk operation – Unpackaged products with minimal handling 
	£270.00 + VAT per day

	High-risk Food Preparation or Handling 
(packaged and unpackaged and large-scale operations) 
	Fee assessed upon application


 
	 Sampling - Genuine sampling of a company’s own product (maximum two bite food item or a 100ml beverage sample). Food safety regulations will apply and will be advised upon application. 
	No Charge 
[  ]  
Please tick as appropriate 



Product Details 
 Please provide a brief description of the products you intend to supply for immediate consumption, including quantities:
 
	Products and/or Sample Products for immediate Consumption
Product Description & Quantities


	Please Tick as Appropriate

· Pre-wrapped/low risk foodstuffs  [  ]
· Medium risk operation – unpackaged products/minimal handling  [  ]
· High risk food preparation or handling  [  ]




	Comments (if appliable)



Agreement & Compliance

By submitting this form, you agree to comply with all Food Safety and Health & Safety requirements at the ICC.

You confirm that you will:

1. To adhere to standards required of you within the e-guide catering section, available in the provided link. 
https://cdn.asp.events/CLIENT_AEV_30A5AAAF_5056_B740_1746BDBB4A667186/sites/aev2022/media/eGuide/2024/eGuide-2024-clean-copy-December.pdf

2. Maintain registration with your Local Authority food safety department.
 
3. Act promptly on any instructions issued by the food and safety support department. 

Please note that authorisation to sell or supply goods may be withdrawn at any time at the discretion of the Nec Group Health & Safety Department and will be revoked immediately if any provision of this agreement or appliable legislation is breached.

Declaration

I can confirm that am an authorised representative of the Exhibitor/ Food Business Operator and accept the Terms and Conditions
 
  	Signed: …………………………………………………………………………………………..
 
Print Full Name: ……………………………………………………………………………
 
For and on Behalf of (Company): …………………………………………………
    	
Applicable Fees and Payment Instructions 
You will receive notification of applicable fees and a pre-payment invoice will be issued. 
Full payment is required before the event. 

Please note the following must be adhered too 
Yes
 
Required:
 
•
A hand wash basin with an 
adequate
 
supply
 
of
 
hot
 
and 
cold water
 
•
Liquid
 
soap
 
•
Hand
 
drying
 
facilities
 
e.g. 
disposable paper towels
 
•
Cleaning
 
products
 
•
If temperature control is 
needed,
 
a
 
temperature
 
probe 
and probe wipes will be 
required
 
•
Allergen information for all 
open
 
foods
 
or
 
suitably
 
labelled 
in the case of PPDS items.
 
Optional
 
•
Gloves
 
and
 
anti
-
bacterial 
hand gel
 
Are
 
you
 
operating
 
a
 
café/ 
restaurant?
 
No
 
Are
 
you
 
serving
 
open
 
and
 
packaged 
high risk foods e.g. cooking bacon, 
burgers, sausages, crepes?
 
No
 
Are you serving unpackaged 
medium risk
 
products
 
including 
open
 
food
 
items
 
e.g.
 
ice
 
cream, 
pastries?
 
No
 
Are
 
you
 
only
 
serving
 
pre
-
packaged 
products not requiring 
temperature c
control which have 
not been decanted from original 
packaging e.g. crisps, soft drinks?
 
Yes
 
Gloves,
 
anti
-
bacterial
 
hand
 
gel
 
and 
cleaning products are required
 
Yes
 
Yes
 

































ICC use only - Signed for and approved by:


Name: ………………………………………………………………………


Signature/ Date…………………………………………………………….


Position: ………………………………………………………………………
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