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3. DATA ARCHIVING FLOW

* Researcher submits their manuscript to a journal
* Researcher submits a ticket to inform the Library & Information Services team about their manuscript submission

Ticket pB Once ticket submitted, the Data Integrity team creates an archiving folder in researcher’s lab storage space
creation

* Researcher adds raw data associated with the manuscript to the archiving folder and informs the Data Integrity
team when completed

* The Data Integrity team conducts checks on data/metadata

* Submission approved by the Data Integrity team and sent to the archiving team
* Data encrypted and compressed
* Data is archived in tape storage off-site and cannot be altered — data can now only be retrieved by request

4. FUTURE STEPS

Adding automaticity to the process to simplify archiving:

* For the user — metadata fields filled out automatically by the system,
drawing details from the uploaded manuscript

* For the Data Integrity team — archiving folder creation and email to the
researcher automatically generated after ticket creation
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