
GUIDELINES ON HOW TO SUBMIT AN ABSTRACT

Create new account - 
first time submitters

Create a new 
account, add 

your email and 
create your 

own password

Sign in for future 
logins



Click on 
“Abstract

Submission”

Create Contact Click “Create 
Contact” and 

complete the profile 
information



Add your abstract title and
select a presentation type 

from the dropdown list

Select
 a sub-category 

from 
the dropdown 

list

Soapworks 101 for beginners

Video Abstract



Multiple author 
affiliations can 

be created

The biography 
will be used 

for the mobile 
app and any 

introductions
Mr Joe Soap is the CEO and owner of the Soapworx. He 
completed his masters in chemistry (UNISA) in 2009. For the 
past 10 years he has been pioneering research in the field of 
red non-foaming soap. 
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Multiple author affiliations can be added. 
Reference the relevant number only, 

separated by a comma (no text or spaces!)

Add author 
details and 

insert 
affiliation that 

was created 
above



Check that your  
abstract has copy 

and pasted 
correcly and that 
the text has not 

been cut off!

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do 
eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut 
enim ad minim veniam, quis nostrud exercitation ullamco laboris 
nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in 
reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla 
pariatur. Excepteur sint occaecat cupidatat non proident, sunt in 
culpa qui officia deserunt mollit anim id est laborum.

* Graphs and tables can be uploaded as a supporting document
* Video Abstracts to upload their video to a share drive and paste  
   the URL in the abstract block



Review your abstract details. 
Either “Save as Draft” if you need 

to edit it again or “Continue” to 
proceed with the submission

Complete any additional 
information requested



Tick “agree” before 
submitting. 

Once submitted 
your abstract will 
not be editable!

Submitted abstracts can be viewed in 
“My Abstracts” but not edited. Saved 

draft abstracts can be edited or deleted.


