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“Contact Information” 

Create new contact OR edit current contact 
details to complete your profile 

Complete all the profile information REQUIRED and SUBMIT 
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Click on  
“Abstract Submission” 

Add your abstract title and select a presentation type 
from the dropdown list 
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Multiple author affiliations can be created 

Multiple authors can be added 
 

Multiple affiliations can be added.  
Reference the relevant number only, separate by a comma 

(no text) 
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Check that your 
abstract has 
copied and 

pasted correctly 
and that the text 
has not been cut 

off! 
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Complete all additional information required 

Select your AV 
requirements 
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Review your abstract details. Save as Draft if you need to edit 
again. 

Red highlights required fields incomplete | input format 
incorrect 

Tick “agree” before submitting. 
Once submitted your abstract will not be editable! 

Submitted abstracts can be viewed in “My Abstracts” but not edited. 
Saved draft abstracts can be edited or deleted 


