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Conference: 
OUTGOING PACKAGES FORM

	COMPANY
	

	CONTACT NAME
	

	DESTINATION

ADDRESS
	

	TELEPHONE NUMBER
	

	COURIER COMPANY
	

	PICK-UP DATE & TIME
	

	NUMBER OF CARTON /

PACKAGES
	


***********************************************************************
· Please ensure all couriers have the name of the company and the number of items to be picked up.

· Couriers are to be organised by the client prior to departing the Hotel

Fastway  442 6869

/
NZ Couriers 0800 800 841

Post Haste 0800 106 828
/
Mainfreight 445 0082

Courier Post 0800 268 743
/
DHL Express 0800 800 020

· The Millennium  Hotel Queenstown will take no responsibility for damage to or loss of property or merchandise left in the Hotel prior to, during or after the event.

· NB – If being sent overseas all relevant customs declarations must be filled out correctly by the client.

************************************************************************

……………………………………..


…………………..

Courier Driver’s Name




Date

…………………………..
No of Packages Collected

