
Complete initial submssion: 
Follow the steps to submit your abstract via the portal using a temporary Word 
document at the Abstract Upload stage of the process. 

 

To replace the temporary abstract document: 
1. Log back in to the Abstract Submission Portal 

2. Click on the Edit Abstracts tab then Click on the Edit button for the abstract you 
wish to replace 

 

3. Click on Abstract upload in the left hand navigation panel 

 



4. Click on the grey x to the right of the document thunbnail to delete the current 
document 

 

5. Click on Browse > select your new document > click on Open 

6. Click on Continue 

 

7. Complete the review and submission process. 


