Complete initial submssion:

Follow the steps to submit your abstract via the portal using a temporary Word
document at the Abstract Upload stage of the process.

To replace the temporary abstract document:
1. Logbackin to the Abstract Submission Portal

2. Click on the Edit Abstracts tab then Click on the Edit button for the abstract you
wish to replace
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Edit Abstract

Your uploaded abstracts are listed below along with their status. To edit or delete your draft abstract click on the Edit or Delete button.

Title Status Document

&Abstract Upload

This is a test abstract Submitted A

3. Click on Abstract upload in the left hand navigation panel
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Abstract Submission

This page will take you through the process of submitting your abstract. Each of the tabs on the left hand side of the page will bring up a step in the
submission process that needs to be completed. At any time in the process you can click the Save As Draft button to save your incomplete
submission and return to it at a later time. The Review section will give you an overview of the sections that are still required to be completed before
you can submit your abstract. Once all required sections have been completed, you can submit your abstract in the Submit section of this page.

Abstract Upload

Please upload a MS Word document of your abstract. The required abstract template can be found on the Abstract and
Author guidelines page of the event website or downloaded here. Please do not alter the font, font sizes, text colour, line
spacing or margins of the template.

« Abstract Upload Content

]

keynote-1.docx




4. Click on the grey x to the right of the document thunbnail to delete the current
document

Abstract Upload

Please upload a MS Word document of your abstract. The required abstract template can be found on the Abstract and

Author guidelines page of the event website or downloaded here. Please do not alter the font, font sizes, text colour, line
spacing or margins of the template.
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5. Click on Browse > select your new document > click on Open

6. Click on Continue

Abstract Upload

Please upload a MS Word document of your abstract. The required abstract template can be found on the Abstract and

Author guidelines page of the event website or downloaded here. Please do not alter the font, font sizes, text colour, line
spacing or margins of the template.
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7. Complete the review and submission process.



