
Awards Nomination Portal Step 1 

To get started, please create a new account by clicking on the button in the bottom right 
corner. 

 

  



Once you have entered your email address and a password, you will be taken to the 
nomination screen. 

To begin the nomination process you must first provide us with some contact details on 
the Nomination tab. After creating a contact, additional tabs will appear that will 
enable you to upload and submit your award nomination. 

 

 

Click on Create Contact button. 

 

  



Application Form Page 1 

Here you will need to select the type of nomination you are applying for, either Individual 
/ Team Award or the Lifetime Achievement Award. 

 



Individual / Team Application Form Page 2 

Firstly, you will need to acknowledge that you have read the guidelines and have 
received an endorsement as per the guidelines. 

 

Then you will need to add the contact details for yourself, or the person nominating a 
candidate. 

 

Next, you’ll select whether you are nominating an individual or team: 

 

Next, you’ll need to select one category from the list.  



 

The following questions pertain to the details of the person that you are nominating: 

 



 

 

The last question on this page will allow you to upload any supporting documents eg. 
letters of recommendation. This is not mandatory but may assist with your application. 
Please refer to the file requirements in the screenshot below. 



 

Once you have completed this section, please click on the “proceed with submission” 
button. 

 

 

This will take you to the next section, where you need to click on the Award Nomination 
Submission tab to add the details of your submission. 

 

The tabs on the left-hand side will guide you through the process. 



 

In the Award Nomination Name box, please enter Nominator's First name + Last name 
+ 25OPCC + (Individual/Team nomination or Lifetime Achievement nomination) 

(Example: John Smith 25OPCC Individual nomination) 

 

In the Award nomination type, please select whether you are nominating for an 
individual, team or lifetime achievement award from the dropdown list. 

 

 

Under the award nomination submission, you will need to answer the question “please 
outline how the nominee meets the criteria for this award?”. Individual / team 



nominations are to be kept to a 500-word limit and lifetime achievement awards are to 
be kept to a 1000-word limit. 

 

On the next tab, you will receive a summary of your completed submission for you to 
check. If you would like to change any details, navigate back to that tab. 

 

If you are happy with your submission, you can submit on the next page, once you have 
agreed to the terms and conditions which are located in the Award Guidelines 
Information Booklet available here. 

https://palliativecare.org.au/campaign/national-palliative-care-awards-2025/


If you are not ready to submit your application, you can save it as a draft and return to 
edit any time before 19 June. Please note that once you have submitted your 
application, you will not be able to edit it. 

 

 

Best of luck with your nomination and please get in touch with the Iceberg Events team 
if you have any questions on 25opcc@icebergevents.com.au  
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