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STORY ABOUT 
COMPANY

Lorem Ipsum is simply dummy text of the printing 
and typesetting industry. Lorem Ipsum has been the 
industry's standard dummy text ever since the 1500s, 
when an unknown printer took a galley of type.

Lorem Ipsum is simply dummy text of the printing 
and typesetting industry. Lorem Ipsum has been the 
industry's standard dummy text ever since the 1500s, 
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USER GUIDE

SLIDE LAYOUTS

There are a number of pre-built slide designs available 
to choose and populate with your own content. You 
can access these via the ribbon: 

Home > Layout

IMAGE PLACEHOLDERS

The image placeholders come pre-filled with example 
photography. You can replace these with photography 
relevant to your content by clicking the icon in the 
centre of the placeholder and selecting an alternate 
image from your computer. 

TEXT PLACEHOLDERS

The text placeholders contain a hierarchy of paragraph 
styles. Usually by default, the text is Calibri-Light and 
left aligned. To change this to bullets, sub-bullets or 
sub-heading select the paragraph and press the Tab 
key to toggle down the hierarchy. To toggle backwards, 
select the paragraph & click Shift key + Tab key 
together.

COLOUR THEME

This template uses a global colour theme, that can be 
used to colour text or shapes. Please only use colours 
from this theme to keep the presentation on-brand. 

If you copy content from other presentations into this 
presentation, it will automatically update to this 
template style. Any graphs built using other template 
colours will also update to this theme.  

FONT THEME

The font theme has been set to Calibri-Light for body 
copy, and Calibri-Bold for headings. 

If you copy and paste content from another 
presentation containing different fonts, please replace 
these fonts with Calibri using the replace font
function. 

Home > Editing > Replace > Replace Fonts



Example caption. Box expands upwards to accommodate extra text
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ONLY THE TITLE IS TEMPLATED ON THIS SLIDE

2021

Add your bullet points

2022

2023

Add your bullet points

2024

2025
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YOUR TITLE HERE

Lorem Ipsum is simply dummy text of the printing and typesetting industry
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Lorem Ipsum
is simply dummy text 

of the printing and 
typesetting industry

BUSINESS TIMELINE
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ADDITIONAL 
LAYOUTS



EXAMPLE SINGLE LINE TITLE

Applying new digital technology and methods of working are 
set to bring the infrastructure sector simpler, safer and more efficient ways to 

progress, visualise and connect projects on and off-site.

Advances in technology mean there are significant opportunities
to drastically change the sector, enabling more work to be done 

for less while tackling the global skills labour shortage.



EXAMPLE SINGLE LINE TITLE 

• Example bulleted copy

• Example bulleted copy

• Example bulleted copy
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