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Welcome to the abstract submission portal  
To begin the submission process, first fill in the fields in the Contact information tab. After that, 
additional tabs will appear that will enable you to progress.  
  

Before you get started…  
Please note:  

• You may submit a total of four (4) abstracts.   

o Start a new one in the Abstract submission portal using the tab called Start new 
abstract(s). 

o Edit existing ones using the tab Edit draft abstract(s). 

o View your completed submissions using the tab Edit draft abstract(s). You can make 
changes until 5pm AEDT Wednesday, 22 October 2025. 

• Make sure to press the button Save as draft to save your progress before leaving the page.  

• After the Presentation Portal closes on 22 October 2025, no further changes can be made 
except by the Conference Team.   

If you experience any difficulties or would like support with the abstract submission process, 
please email conference@dementia.com.au   

  

Step 1: Update Contact Information  
You must update your contact information and set a Group Contact (who will be receiving 
communication on behalf of the group) before you can submit a presentation. Please click on the 
Create Contact button below to begin.  

a. Elect the number of Abstract Authors. If you have more than five (5) Abstract Authors, please 
contact the Conference Team. Once you are done, click the Next button.  
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b. Next, fill in the information regarding your first Abstract Author – your Group Contact. You 
will also be required to upload a photo (max. 1MB) of your first Abstract Author. You may 
choose to nominate an additional Email Address to receive your communications e.g. 
administrative staff. Once you are done, click the Next button. 
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c. If you have only one Abstract Author, click the Submit button. If you have more than one 
Abstract Author, repeat the previous step for each of the Abstract Authors by clicking the 
Register button. If you wish to edit the number or names of your Abstract Authors, click Edit 
Group. Once you are done, click the Submit button.  

 
 

Step 2: Click Submit New Abstract(s) 

Start by entering your Title (max. 100 words).  
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Step 3: Theme  
Select your Theme using the drop-down list. 

 

Step 4: Author Affiliation 
Add more affiliation fields if you are connected with more than one organisation. The number 
corresponding to each field will be used in the Abstract Author(s) section below to connect the 
authors to the correct affiliations. 

 

 

Affiliations: example 

I want to show that Author 1 is an 
author and is going to be presenting 
this paper. She is affiliated with two 
organisations: HammondCare & 
Dementia Support Australia 

Autor 2 is also an author but is not 
going to be presenting. He is only 
affiliated with HammondCare. 

• Up to three (3) presenting 
authors may be elected using the 
tick box: Is this Author presenting 
this Paper?  
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Step 5: Abstract Authors 
You may enter details for as many authors as necessary. Please add the correct affiliation numbers 
from the field in Step 4.  
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Step 6: Abstract bio(s) 
Please write your author bios under each author’s name (up to five (5) authors), up to 100 words. If 
you require additional space, please contact the Conference Team on conference@dementia.com.au  

 

 

 

 
 

 
 

 

 

 

 

 
 

Biographies: example 

Name of first speaker 

Biography of first speaker 

Name of second speaker 

Biography of second speaker, 
etc… 

Up to five (5) authors may 
include their biographies here 
at a maximum of 100 words. If 
you require additional space, 
please contact the Conference 
Team. 
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Step 7: Abstract Content 
Enter up to 200 words in the Abstract Content field, and upload a two-minute video that provides a 
brief introduction to the author(s) and the abstract. We prefer you to upload your video to YouTube 
and provide us with a shareable link. We will provide instructions on how to do this in due course. 

 

Step 8: Additional Information 
Please indicate your permission to release the presentation and allow media approaches via the 
drop-down menu. 

 

mailto:conference@dementia.com.au


International Dementia Conference Team 
Email conference@dementia.com.au 

Support available: Monday – Friday, 9am-5pm AEDT 
 

8 
 

 

Step 9: Review 
Below is the final layout of your submission. From here you may Save as draft and come back to it 
later, or press Continue to view Terms & Conditions before completing your submission.   

Once you have completed your submission, you can make changes until 5pm AEDT Wednesday, 22 
October 2025. No further changes can be made after 22 October 2025 except by the Conference 
Team. Please get in touch at conference@dementia.com.au.   

You may submit a total of four (4) abstracts. 

 

 
 

 Authors: example 

The names of authors who are 
presenting the paper are in bold. 
Authors who are not presenting are also 
listed here in regular font. 

Affiliations: example 

Here is where your authors’ affiliations 
will be listed, with reference numbers. 
You may have multiple affiliations per 
author. 
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