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ANZSNM Q&A Guide for Moderators and Chairs

The following document gives a guide for Moderators and Chairs on how to view the pre-recorded
presentations and note any questions put forward in the Q&A, which can be transferred to the Live Q&A
session.

1. After logging into the conference platform navigate to the session you are moderating. You will
note that the pre-recorded sessions are colour coded in a lighter colour and the Live Q&A session
is in a darker colour.
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2. You can enter the pre-recorded session by clicking the blue button on the session you want to
view. Prior to the session starting this will be labelled ‘Preview’. Once the session starts this will
be labelled ‘Join’
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4. Once you enter the pre-recorded session — the pre-recorded video will automatically start at the
indicated session start time. You will be able to take note of (and copy out) any audience
guestions by dropping down the “Live Q&A” panel on the right hand side
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5. Once you have viewed each of the pre-recorded presentations and have copied any questions out
(perhaps into a Word document or Notepad), please enter the Live Q&A session
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6. Once you have entered the Live Q&A session please Join the Green Room and paste any
guestions you have collected into the ‘Presenter Chat’. Please make sure you do this at least 5
minutes prior to the start of the Live Q&A session.
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