
   
   
   
   
   
   
   

How To:   

Book Exhibition space 
 
 
 
 
 
 
 
 



1. Create New Booking or Sign In for Existing Booking 

  
2. Go to New Booking 

> Select Type and Stand (Booth number is not in order) 
> Tick I Agree and Click Book Stand 
 

 



 
3. Go to Existing Bookings 

> Add 50-word biography of your organisation 
> Add Organisation Name for Fascia Sign (22 max characters) 
> Upload Organisation Logo 
> Complimentary Registration is automatically added.  
 

 
4. How to Create invoice and make Payment.  

> Pay Now – pay via credit card (1.75% card fees) 
> If you wish to pay via bank transfer kindly create invoice and send  
us the payment remittance. 
 

 


