[insert today's date]

Dear [insert your supervisor’s name]

I would like to discuss the opportunity for me to attend the ACORN 2026 International Conference. This is the premier perioperative event for operating theatre professionals in Australia, held every two years and bringing together hundreds of perioperative clinicians and leaders.
The conference offers executive-level educational sessions, exclusive networking opportunities, hands-on demonstrations, and extensive continuing professional development focused on perioperative best practice, innovation, and safety.
[Include if applicable]
In [insert year], I attended the ACORN conference and participated in sessions including [list sessions]. These sessions provided practical insights that supported improvements in our practice, particularly in [list improvements or innovations implemented].
I believe attending ACORN 2026 would be highly valuable and would directly support our perioperative nursing goals. The conference provides an opportunity to learn current best practices, explore new products and solutions relevant to our facility, and gain CPD hours that contribute to ongoing professional development.
The conference will be held from 14–16 May 2026 in Brisbane, Queensland. Costs associated with attendance include conference registration and travel, including accommodation for three nights. I believe attendance at ACORN 2026 represents a sound investment for our facility, offering clear professional and organisational benefits.
Please let me know if you would like to discuss this further or require any additional information about the conference.


Sincerely


[insert your name]

