
TO:		[your supervisor’s name]

FROM:		[your name]

DATE:		[today's date]

RE:		Staff development

I am writing to seek your support to attend the ACORN 2026 International Conference, being held from 14–16 May 2026 in Brisbane, Queensland.
The conference delivers three days of targeted perioperative education, including evidence-based educational sessions, hands-on masterclasses, networking opportunities, vendor demonstrations, and scientific poster presentations. Content is focused on current perioperative nursing research, best practice, equipment, and emerging resources relevant to our clinical environment.
A key highlight of the conference is the official launch of the 2026 ACORN Standards, alongside dedicated implementation masterclasses. This is particularly relevant to my role as a perioperative nurse and will provide practical knowledge and tools that can be directly applied within our department.
I appreciate the importance of using our education and training budget efficiently. Attending this conference offers access to a broad range of specialised education in one setting, reducing the need for multiple training activities and minimising time away from the workplace.
Below is a proposed cost breakdown for attendance:
· Registration:
· Accommodation:
· Airfare:
· Incidentals:

I would welcome the opportunity to review the conference program with you to identify sessions that align most closely with our departmental priorities. I can also target specific exhibitors to explore new products, services, and technologies that may benefit our team.
I believe attending ACORN 2026 would be a valuable professional development opportunity and would support both my own growth and our perioperative goals. I am committed to sharing key learnings and resources with the team upon my return.
Please let me know if you would like any further information or would like to discuss this request in more detail.

Sincerely

[your name]
